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01/11/2019 New version of Simple Ace 

 

This user guide explains in detail the new version of Simple Ace. 
 

Adapted to all screen formats, the new version of Simple Ace is compatible 
with different browsers and is used on both a smartphone and a desktop. 

With a mouse, you can use the right click as in the current version of Simple 
Ace. 
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CONNECTION TO APPLICATION 

To access the new version of Simple Ace, enter the following address in the navigation bar of your web 
browser: https://manifest2020.simpleace.com/. You can create a shortcut or save it to your favorites. 
 

 
 
 

 

 

 

 

 

 

 

 

 

Log in with the same username and password you are using with the current version. 
 

NOTE:  

 All fields with an icon      are required fields. 

 The data search is limited to the last 300 queries, click on the 
button        to perform your search. 

 
 

MODIFYING PASSWORD 

At any time, you can change your password by selecting the “User” button located in the upper 
right corner of the screen. 

 
 

 

 

 

 

LANGUAGE CHOICE 

At any time, you can also select the language you want to use by 
selecting the flag button which is located in the upper right corner of 
the screen. 

 
 

https://manifest2020.simpleace.com/
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MAIN MENU 

The home menu gives you access to all the features of the application in two ways: 
 

1. From the menu on the left sidebar 
2. Through the various rectangles in the center of the screen 

 
 

 
 

 

 
 

 
 
 

 

 

 

 

 

 

 

SUMMARY OF MENUS 

 

Creation: In the “Create” menu, you create your trips and shipments for all your ACE 
and ACI manifest. 

 

Manifest control:  
 

The “Manifest Control” menu allows you to track and control your ACE and 
ACI manifests. 

 

Management: 
 

Under the “Management” menu, you manage your drivers, your passengers, 
your units, your locations, your brokers and your merchandise.  

 

Configuration: The “Configuration” menu allows you to configure your required numbers such 
as your shipping numbers and your messaging service. 

 

User:  

 

The “User” menu allows you to modify your profile data, your password and 

the language used. 
 

  

 

1 
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CREATE MENU 

 

 

 
 
 

 
 

 
 

 
 

 
 
 

Create your new trips and new shipments here by selecting the appropriate flag. 
Search for a trip or shipment by clicking on the magnifying glass icon. 

 
 

ACE/ACI: NEW TRIP 

 

Create new trip 
 

 
 

As before, choose the unit, trailer, driver, the port of entry and the date of passage. 
 

Check “empty load” in the case of an empty trip. 
 
After saving, you can add a shipment. 
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Search for trip 

 
 

You can search for a trip according to the predetermined criteria and check off “Show Generated”. 
 

 
 

View the details of a created trip  
 

 
 

After selecting the “Consult” button, you can view the details of the trip. 
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ACE/ACI: NEW SHIPMENT 

 

Create new shipment 
 

 
 

Select your shipment type and then enter your shipper, consignee, PAPS/PARS and goods information. 
 

 
 

Search for new shipment 
 

 
 

You can search for a shipment according to the predetermined criteria and check “Show Assigned”. 
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MANIFEST CONTROL MENU 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

    Track your manifests here. 

 

MANIFEST CONTROL SHIPMENTS 
 

 

 

 

 

Manifests completed but not transmitted to Customs appear on this screen. You can make changes 
before the transmission or delete them. 
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MANIFEST CONTROL EMPTY CARGO 

 

  

Empty trips completed and not transmitted appear here; you can make changes before the 

transmission or delete them. 

 

MANIFEST CONTROL ACE  

 

 

 
 

The manifest statuses transmitted to CBP are visible on this screen. You can print, modify, cancel or 
send them to “Finished” as in the current version. 
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MANIFEST CONTROL ACI  
 

 

 

 

 

The statuses of the manifests transmitted to the CBSA are visible on this screen. You can print, modify, 

cancel or send them to “Finished” as in the current version. 
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MANAGEMENT MENU 

 
 
 

 
 

 
 

 
 
 

 
 

 
Manage your resources and personnel here.  

 

MANAGEMENT OF DRIVERS AND PASSENGERS 

Creation of a new driver or passenger 
 

 

Fill in the mandatory fields (      ) for your drivers or passengers. 
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Search for driver or passenger  
 
 

 

You can search for a driver or passenger according to the predetermined criteria and view the 

details. 

 

UNIT MANAGEMENT  

Create a new unit 

 

Fill in the required fields (      ) for your power units and trailers. 
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Search for a unit 

 

You can search for a unit according to the predetermined criteria and view the details. 

 

MANAGEMENT OF LOCATIONS 

Create a new location 

 

Fill in the required fields (      ) for your shippers and consignees. 
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Search for location 

 

You can search for a location according to the predetermined criteria and view the details. 

 

MANAGEMENT OF CUSTOM BROKERS 

Create new customs broker 

 

Fill in the mandatory fields (      ) for customs brokers. 
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Search for customs broker 

 

You can search for a customs broker according to the predetermined criteria and view the details. 

 

MERCHANDISE MANAGEMENT  

Create a new merchandise 

 

You can write and save your merchandise descriptions here. 
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Search for merchandise 

 

You can search for merchandise and view it. 
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CONFIGURATION MENU 

 

 
 

 
 

 
 

 
 
 

 
 

Set up your business data and messaging here. 

 

CONFIGURATION OF COMPANY DATA 
 

 
 
 

You can enter your company information and select options for manifest printing and messaging 
options. 
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NUMBER CONFIGURATION 
 

 
 

You can manage your shipping, trips and PAD numbers on this screen. 

 

 

CONFIGURATION OF MESSAGING 
 

 
 

Select your supplier and enter appropriate information. 
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USER MENU 

 
 

 
 

 
 

 
 
 

 
 

 
Modify password here 

 
 

You can modify your password at any time. 
 
 

IMPORTATION MENU 

 
It is possible to import data from another system into the Simple Ace software. Please contact our 

Customer Service Department at 1-866-920-2211 for more information. 


